


















The Pro Se Litigation Unit shall meet with or seek the approval of each of the district 

judges and magistrate judges on a regular basis to determine whether orders to show cause 

should issue pursuant to Local Rule of Civil Procedure 41.2. In the event that such orders to 

show cause are issued, it shall be the responsibility of the Pro Se Litigation Unit to track and 

review any responses received from plaintiffs in those cases. The Pro Se Litigation Unit shall 

make recommendations to the Court as to whether particular responses are sufficient to preclude 

dismissal for failure to prosecute. Dismissal orders in such cases, as well as in cases in which a 

plaintiff failed to respond to a Local Rule 41.2 order to show cause, shall be prepared by the Pro 

Se Litigation Unit and presented to the assigned district judge or magistrate judge for signature. 

If the plaintiff's response warrants continuation of the action, the Pro Se Litigation Unit shall 

prepare a scheduling order for further proceedings for signature by the assigned district judge or 

magistrate judge. Such orders and recommendations shall be prepared with fourteen (14) days of 

the response deadline set forth in the order to show cause. 

II. ADDITIONAL RESPONSIBILITIES OF THE PRO SE LITIGATION UNIT 

A. Research 

The Pro Se Litigation Unit shall provide research assistance to district judges, magistrate 

judges, and their law clerks by preparing reports based on relevant substantive law governing pro 

se cases. These reports shall be updated at least quarterly and transmitted to each chambers with 

sufficient copies for all personnel. Additionally, the Pro Se Litigation Unit shall be responsible 

for reviewing Supreme Court and Second Circuit Court of Appeals slip opinions on a bi-weekly 

basis. The Pro Se Litigation Unit shall promptly advise each chambers of any slip opinions 

relevant to pro se matters. 
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B. Contact with Pro Se Litigants 

The Pro Se Litigation Unit shall serve as a liaison between the Court and prose litigants 

with respect to matters that require specialized attention. Telephone calls and inquiries from pro 

se litigants who seek general information, such as information contained on docket sheets, shall 

be handled by the Clerk's Office staff. Those inquiries requiring more specific information shall 

be referred to the Pro Se Litigation Unit. 

C. Monitoring and Enforcement of Sanctions 

1. It is this Court's policy to enforce orders imposing sanctions against pro se 

litigants by this Court as well as by other federal district courts within the State of New York. 

The collection of this information concerning sanctions, to the extent it is available, shall be the 

responsibility of the Pro Se Litigation Unit. This information shall be collected at least monthly 

from each of the other three districts within New York State and combined with the list of 

litigants sanctioned in the Western District of New York. This list shall then be provided on a 

regular basis to each chambers and to all the Clerk's Office intake personnel in order to provide 

improved enforcement of sanctions in the district. 

2. In addition, the Pro Se Litigation Unit is responsible for working together with the 

pro se offices of the other three districts within New York State and the Second Circuit Court of 

Appeals, in order to develop a state-wide system for identifying all sanctioned pro se litigants 

and those inmates who have had cases dismissed for frivolity, maliciousness, failure to state a 

claim on which relief may be granted, or for seeking monetary relief from a defendant immune 

from such a suit, as described in 28 U.S.C. § 1915(e), as needed. 

D. List of Assigned Counsel 
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1. The Pro Se Litigation Unit shall develop, maintain, and regularly update a list of 

attorneys within the district who have volunteered to accept pro bona assignments in civil cases. 

This list shall include: the attorney's name, office address and telephone number, nature of 
"' 

practice, number of years in practice, date of federal court admission, and area of interest for pro 

bona assignment. The list shall be transmitted to the Clerk' s Offices and to each district judge's 

and magistrate judge' s chambers. 

2. The Pro Se Litigation Unit and the Clerk' s Office shall take steps to promote 

awareness of the District Court Fund which provides reimbursement of out-of-pocket expenses 

incurred by attorneys who agree to represent indigent litigants on a pro bona basis. 

III. EFFECTIVE DATE 

The provisions of this amended Plan shall apply to all pro se cases filed on or after 

January 1, 2016. 

~~ MICHAELl\. TELESCA 
Senior United States District Judge 

c~9:1~ 
DA VIDG.LARIMER ~~ HARLES J, sr-'i;r 
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